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e"ldsf  

lbuf] ljsf;sf] nflu /fli6«o cleofg g]kfnsf] dfgj ;|f]t Joj:yfkg ;DaGwL sfo{nfO{ Jojl:yt 
/ dof{lbt tl/sfn] ;DkGg ug{ k|rlnt P]g sfg'gsf] kl/lwdf /xL dfgj ;+;fwg Aoj:yfkgsf 
cfwf/e"t l;4fGtx? ;d]tnfO{ dWogh/ /fvL ;+:yfsf] ljwfg–@)&# sf] bkmf @& n] lbPsf] 
clwsf/sf] clwgdf /xL of] …dfgj ;|f]t Joj:yfkg lgodfjnLÚ lgdf{0f ul/Psf] 5 . ;+:yfsf] 
gLlt lgodx? kfngfdf of] lgodfjnL pkof]uL x'g] / dfgj ;|f]t Joj:yf tyf ljsf;df cem} 
;'wf/ Nofpg ;xof]uL x'g]5 . pknAw ;|f]t, ;fwgsf] Jojl:yt, kf/bzL{ / ;xh ?kdf pkof]usf 
;fy} dfgj ;|f]tsf] plrt kl/rfng / ljsf; x'g] p2]Zo o; lgodfjnLn] /fv]sf] 5 . of] 
lgodfjnL ;+:yfsf] sfo{;ldltsf] @)&$ r}q !^ ut] a;]sf] k"0f{ a}7sn] :jLs[t u/L nfu" 
ul/Psf] 5 .  

 

kl/R5]b–! 

k|f/lDes 

!= ;+lIfKt gfd / k|f/De M 

-s_ o; lgodfjnLsf] gfd …dfgj ;|f]t Joj:yfkg lgodfjnL–@)&$Ú /x]sf] 5 .  

-v_ o; lgodfjnLdf s'g} bkmfdf n]lvPsf] s'/f c:ki6 eP, bf]xf]/f] cy{ nfUg] ePdf / s'g} 
s'/fsf] JofVof ug'{ kg{] eP ;+:yfsf] sfo{;ldltn] JofVof u/L lgisif{ lgsfNg] 5 / pQm 
lgisif{nfO{ g} clGtd lg0f{o dflgg]5 .  

-u_ o; lgodfjnLdf pNn]v ePsf gLlt, lgod, zt{, ;'ljwf / Joj:yfnfO{ ;+:yf / o; 
cGtu{tsf sd{rf/Lx?n] kfngf ug'{kg{]5 .  

-3_ o; lgodfjnLdf n]lvPsf s'g} bkmf of ;Dk"0f{ lgodfjnL ;+zf]wg ug'{ k/]df ;+:yfsf] 
ljwfg–@)&# sf] bkmf @^ n] lbPsf] clwsf/ k|of]u u/L ;+zf]wg ug{ ;lsg]5 . t/ ;+zf]wg 
ePsf] s'/f ;Dk"0f{ ;/f]sf/jfnf sd{rf/Lx?nfO{ t'?Gt lnlvt ?kdf jf a}7s a;]/ hfgsf/L 
u/fOg]5 .  

@= kl/efiff M 

ljifo jf k|;Ën] csf{] cy{ gnfu]df, o; lgodfjnLdf M  

-s_ æ;+:yfÆ eGgfn] lbuf] ljsf;sf] nflu /fli6«o cleofg g]kfn ;Demg' kb{5 .  

-v_ æsfo{;ldltÆ eGgfn] ;+:yfsf] ljwfg–@)&# sf] bkmf !# adf]lhd ul7t sfo{;ldlt 
;Demg'k5{ . 

-u_ ælgodfjnLÆ eGgfn] o; lgodfjnLnfO{ a'‰g' kb{5 .  

-3_ æcfly{s jif{Æ eGgfn] ;fpg ! ut]b]lv c;f/ d;fGt;Ddsf] cjwL a'‰g' kb{5 .  

-ª_ æsd{rf/LÆ eGgfn] ;+:yfn] :yfoL, c:yfoL jf s/f/df sfd ug{] u/L lgo'Qm u/]sff sd{rf/L 
tyf ljz]if1nfO{ ;Demg' kb{5 .  

-r_ ækbflwsf/LÆ eGgfn] ;+:yfsf] sfo{;ldltsf cWoIf, pkfWoIf, ;lrj / sf]iffWoIfnfO{ ;Demg' 
kb{5 .  

-5_ æcWoIfÆ eGgfn] ;+:yfsf] cWoIfnfO{ ;Demg' kb{5 .  

-h_ æcfly{s ;|f]tÆ tyf sf]if eGgfn] ;+:yf ;~rfngsf nflu cfjZos cy{ jf gub -cfly{s 
sf]if_ Pj+ ;DkQL -k"“hL_ eGg] a'lemG5 .  
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-em_ æljwfgÆ eGgfn] ;+:yfsf] ljwfg–@)&# nfO{ a'‰g' kb{5 .  

-`_ ætf]lsPsf]Æ eGgfn] ;+:yfsf] ljwfg / lgodfjnLdf tf]lsPdf ;f]xL adf]lhd / gtf]lsPdf 
sfo{;ldltn] tf]s] adf]lhd x'g]5 .  

-6_ æsfo{sf/L lgb{]zsÆ eGgfn] ;+:yfsf] sfof{nosf] k|d'vsf] lhDd]jf/L lng] sfo{;ldltn] lgo'Qm 
u/]sf] cflwsf/Ls JolQm ;Demg' kb{5 .  

#= sfof{no Joj:yfkg M 

;+:yfsf] gLlt, lgod tyf sfo{qmdx?nfO{ sfof{Gjog ug{ ;:yfsf] ;lrjfnosf] ?kdf sfe|] 
lhNnf w'lnv]n gu/kflnsf leq sfof{nosf] Joj:yf ul/g] 5 . sfof{nodf Pshgf sfo{sf/L 
lgb{]zs / cGo cfjZostf cg';f/ sd{rf/Lx? /xg] Joj:yf cg';f/ sfo{sf/L lgb{]zs gx'g] 
cj:yfdf ;+:yfsf] ;|f]t, ;fwg / cfjZostfnfO{ x]/L sfo{;ldltn] ;lrjfno ;~rfngsf nflu 
cfjZos kbk"lt{ u/L lhDd]jf/L lbg ;Sg]5 . sfof{no cGtu{tsf ;Dk"0f{ sd{rf/Lx? sfo{sf/L 
lgb{]zssf] dftxtdf /xg] 5g\ .  

 

kl/R5]b–@ 

dfgj ;|f]t Joj:yfkg tyf ljsf; ;DaGwL Joj:yf 

$= sd{rf/Lsf] lgo'lQm k|lqmof M 

;+:yfn] sd{rf/L lgo'lQmsf nflu lgDg k|lqmof / gLlt cjnDag ug{]5 M 

$=! kb lgwf{/0f tyf kbk"lt{ ;ldlt 

-s_ ;+:yfsf] cfjZostf cg';f/ sfo{;ldltn] kb lgwf{/0f tyf lgo'lQm k|lqmof ;~rfng ug{ 
kbk"lt{ ;ldlt u7g ug{]5 . kbk"lt{ ;ldltn] u/]sf] lg0f{ox?nfO{ sfo{;ldltaf6 cg'df]bg 
u/fpg' kg{]5 . ;ldlt Ps hgf dlxnf clgjfo{ x'g]5 . of] ;ldlt cfkm\gf] sfo{ k"/f ePkl5 
:jtM lj36g x'g]5 .  

-v_ s'g} kl/of]hgfsf] xsdf ;f] kl/of]hgfdf :jLs[t ePs} b/aGbL nfu" x'g]5 .  

-u_ kb lgwf{/0f, kbk"lt{, kbsf] ljj/0f, of]Uotf / cg'ej, Ifdtfsf] d"Nof+sg h:tf ljifodf 
sfo{;ldltn] gLlt agfO{ nfu" ug{ ;Sg]5 .  

-3_ kl/of]hgf cGtu{t 5f]6f] ;dosf nflu s'g} kbk"lt{ ug'{k/] of Hofnfbf/L tyf sG;N6]G6 
lgo'lQm ug'{ k/]df sfo{;ldlt;“usf] k/fdz{df sfo{sf/L lgb{]zs 5gf}6 ug{ ;Sg]5g\ .  

$=@ sd{rf/L kbk"lt{ ;DaGwL Joj:yf tyf k|lqmof  

-s_ ;+:yfsf] sfd÷kl/of]hgfsf nflu sd{rf/L cfjZos k/]df ;f] sf] k"0f{ ljj/0f vf]nL OR5's 
pd]b\jf/x?af6 b/vf:t / JolQmut ljj/0f -afof]8f6f_ lj1fkg k|sflzt u/L tf]lsPsf] 
ldlt leq cfOk'Ug] u/L k]z ug{ cfjZostf cg';f/ :yfgLo tyf /fli6«o kqklqsfdf 
36Ldf & lbg ;do lbO{ ;"rgf k|sflzt ul/g]5 . o:tf] ;"rgf k|sflzt ubf{ cfjZos 
dfqfdf lgj]bgx? k|fKt geP k'gM & lbg;Dd lbg] Dofb a9fpg ;lsg]5 . lj1fkg ubf{ 
lgDg s'/fx? clgjfo{ ?kdf pNn]v ug'{k5{ .  

 lj1fkg ul/Psf] kb / kbsf] ;+Vof, 
 pQm kbsf] nflu cfjZos z}lIfs of]Uotf / sfo{ cg'ej, 
 sfo{ ljj/0f, ;]jf / ;'ljwf, 
 b/vf:t v'n]sf] / b/vf:t cfOk'Ug' kg{] clGtd ldlt / ;do, 



3 
 

 sfd z'? ug'{kg{] ;Defljt ldlt .  

-v_ sd{rf/L 5gf}6 sfo{sf nflu kbk"lt{ ;ldltn] o; lgodfjnLdf pNn]v ePsf k|lqmof / gLlt 
cg'?k cfkm\gf] sfo{ cufl8 a9fpg]5 .  

-u_ b/vf:t cfXjfg adf]lhd lgj]bg lbg] of]Uotf k'u]sf pd]b\jf/x? dWo]af6 Ps kbsf nflu 
slDtdf tLg hgfaf6 lnlvt k/LIff, cGtjf{tf{ jf ljifosf] k|:t'tLs/0f dWo] s'g} b'O{ jf 
;a} dfWod÷k|lqmofaf6 5gf}6 ul/g]5 . lnlvt k/LIffaf6 5gf}6 ePsf dWo]af6 cGtjf{tf 
jf k|:t'tLs/0fsf] dfWodaf6 pko'Qm JolQmsf] 5gf}6 ul/g]5 . t/ kbk"lt{ ;ldltsf] lg0f{o 
cg';f/ cGtjf{tf{ dfWodaf6 dfq pko'Qm JolQmsf] 5gf}6 ug{ o; Joj:yfn] afwf k'¥ofpg] 
5}g . of] ;a} k|lqmofsf] clen]v kbk"lt{ ;ldltn] /fVg' kg{]5 .  

-3_ of]Uo dlxnf, blnt, hghflt, ckfË tyf lk5l8Psf ;d'bfosf :yfgLo ;Ifd JolQmnfO{ 
k|fyldstf lbOg]5 .  

-ª_ kbk"lt{ ;ldltdf /x]sf ;b:ox?dWo] s;}sf] kfl/jfl/s gftf ;DaGw kg{] JolQm pd]b\jf/ 
ePsf] b]lvPdf To:tf ;b:on] ;+:yfnfO{ hfgsf/L lbO{ pQm kb 5gf}6sf] nflu kbk"lt{ 
;ldltsf] sfo{af6 tTsfn aflxl/g' kg{]5 .  

-r_ kbk"lt{ ;ldltn] cfkm\gf] ;Dk"0f{ sfo{ ;s]/ 5gf}6df k/]sf pDd]bjf/x?sf] gfdfjnL ;"rL 
of]Uotfsf cfwf/df j}slNks k|sflzt ug{] / sfo{;ldltnfO{ ;d]t tTsfn hfgsf/L lbg] 
sfo{ ug'{kg{]5 .  

-5_ kbk"lt{ ;ldltn] l;kmfl/; u/] cg';f/ ;+:yf cWoIfn] 5gf}6 ePsf] JolQmnfO{ lgo'lQm lbg]5 .  

-h_ lgo'lQmsf nflu l;kmfl/; eO{ cfPsf JolQm lgDg cj:yfdf cof]Uo dflgg]5g\ M 

-!_ cfkm\gf] of]Uotf, cg'ej, pd]/, gful/stf cflb dxTjk"0f{ s'/fx? 9f “6]sf] 7x/ ePdf .  

-@_ lgo'lQm a'‰g ;Dks{ ul/Psf] ;ft lbg;Dddf klg ;Dks{df gcfPdf .  

-#_ g]kfn ;/sf/sf] k|rlnt P]g, sfg"g cg';f/ g}lts ktg x'g] cleof]u nfu]sf] 7x/ ePdf 
.  

-em_ sd{rf/Ln] lgo'lQm kfPsf] ldltaf6 nfu" x'g]u/L # dlxgfsf] k/LIf0fsfn /xg]5 . ;+:yf 
cGt/ut /xL s'g} klg kbdf cljl5Gg ?kdf Hofnfbf/L of c:yfoL of s/f/df sfd 
ul/;s]sf] ePdf kbk"lt{ ;ldltsf] l;kmfl/;df ;ldltn] To:tf] JolQmsf] xsdf k/LIf0fsfn 
5f]6\ofpg of g/fVg ;d]t ;lsg]5 .  

-`_ k/LIf0fsfnleq sd{rf/Lsf] cfr/0f of sfo{;Dkfbg ;Gtf]ifhgs gkfOPdf k/LIf0fsfn leq 
h'g;'s} ;dodf klg To:tf] sd{rf/Lsf] Ps k6snfO{ k/LIf0fsfn yk ug{ jf lghnfO{ 
x6fpg ;lsg]5 .  

$=# kbk"lt{, a9'jf / ;?jf 

-s_ ;+:yfdf ;lrjfno / kl/of]hgftkm{ u/L @ lsl;dsf sd{rf/L x'g ;Sg]5g\ .  

-v_ o; lgodfjnL adf]lhd ;+:yfsf] sfdsf nflu rflxg] sd{rf/Lsf] :t/ / ;+Vof lgwf{/0f 
ePkl5 ;f] kbdf rflxg] of]Uotf, cg'ej / cGo zt{ kbk"lt{ ;ldltn] tf]s]adf]lhd x'g]5 .  

-u_ ;+:yfdf vfnL /x]sf] jf /xg] kbsf] kbk"lt{ sfo{;ldltn] tf]s]adf]lhd ;+:yfdf sfo{/t 
sd{rf/Lsf] a9'jfu/L jf v'nf ?kdf kbk"lt{ ul/g]5 .  
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-3_ sfo{;ldltn] tf]s]sf] clwsf/Ln] cfjZostf cg';f/ sd{rf/Lsf] ;?jf ug{]5 . ;?jf eP/ 
hfg]÷cfpg] sd{rf/LnfO{ ;?jf ePsf] sfof{noaf6 /dgfkq lbg'kg{]5 . t/ ;?jf eP/ 
hfg] sd{rf/Lsf] kfl/jfl/s bfloTj / :jf:Yo k|lt ;Dj]bglzn x'g'kg{]5 .  

%= /fhLgfdf M 

%=!= s'g} sd{rf/Ln] sf/0fjz /fhLgfdf lbg' k/]df ! dlxgf cufl8 ;+:yfnfO{ lnlvt ?kdf 
hfgsf/L u/fpg' kg{]5 . /fhLgfdf nfu" x'g] ldlt /fhLgfdf kqdf :ki6 pNn]v x'g'kb{5 .  

%=@= sd{rf/Lx?sf] /fhLgfdf :jLs[t ug'{ cufl8 ;DalGwt sd{rf/Ln] cfkm\gf] dftxtdf /x]sf] 
;Dk"0f{ sfuhft, On]S6«f]lgs b:tfj]h, clen]v tyf ;"rgfx? ;lxt gub tyf lhG;L 
kmf/d lkmtf{ ug'{kg{]5 . o;sf ;fy} sfo{;Dkfbg k|ltj]bg klg k]z ug'{kg{]5 .  

%=#= sd{rf/Lx?sf] /fhLgfdf sfo{sf/L lgb{]zssf] l;kmfl/;df cWoIfn] :jLs[t ug{]5g\ .  

%=$= /fhLgfdf :jLs[t eO{ sfof{no 5f]l8hfg] sd{rf/Ln] sd{rf/L kl/rokq clgjfo{ ?kdf 
lkmtf{ ug'{kg{]5 .  

%=% /fhLgfdf :jLs[t ePkl5 sd{rf/Ln] %=@ adf]lhd a'ema'emf/y u/L sfof{no;“u s'g} klg 
af“sL aSof}{tf g/x]sf] k|df0fkq lng' kg]{5 . 

^= lgo'lQmsf] lsl;d / jlu{s/0f M 

;+:yfdf ul/g] lgo'lQmsf lsl;d / jlu{s/0f lgDg cg';f/ /x]sf 5g\ M 

^=! :yfoL lgoldt b/aGbL 

;+:yfsf] cfkm\g} lghL ;|f]t / ;fwgaf6 ;+:yfsf] cfjZostf cg';f/ b/aGbL l;h{gf ul/Psf 
kbx? o; cGt/ut kb{5g\ . ;+:yfsf] cfjZostf cg'?k lgoldt tyf b}lgs sfo{qmd ;~rfng 
ug{ o:tf kbx?df :yfoL lgo'lQm ug{ ;lsg] 5 . :yfoL lgo'lQm kfPsf sd{rf/Lx?n] ;+:yfsf] 
lgod cg';f/ ;~rosf]if, pkfbg cflb h:tf ;'ljwfx? kfpg]5g\ .  

^=@= c:yfoL b/aGbL 

;+:yfn] sfo{af]emsf] cfwf/df lglZrt sfo{ ;DkGg ug{ tf]lsPsf] ;dojlwsf nflu lgo'lQm 
c:yfoL sd{rf/Lx? o; ju{df kb{5g\ . o:tf sd{rf/Ln] :yfoL sd{rf/Ln] kfpg] ;~rosf]if 
pkfbg cflb ;'ljwfx? bfjL ug{ ;Sg] 5}g .  

^=#= k/fdz{bftf 

-s_ o; ju{sf sd{rf/Lx? lglZrt sfd ;DkGg ug{ cNksflng ;]jfsf nflu lgo'Qm ePsf 
x'G5g\ . o:tf] sfo{ ;dfKt x'gf;fy pgLx?sf] kb klg ;dfKt x'G5 . k/fdz{bftfsf] xsdf 
p;n] sfd u/]sf] lbgx?sf] dfq u0fgf u/L lgo'lQmsf] zt{ cg';f/sf] kfl/>lds / cGo 
;'ljwfx? pknAw u/fOg]5 .  

-v_ sG;N6]G6 sd{rf/Ln] eg] p;nfO{ tf]lsPsf] sfd tf]lsPsf] ;do leq ;Gtf]ifhgs ?kdf 
k"/f u/]kl5 dfq ;Demf}tf kqdf pNn]v ePsf] kfl/>lds pknAw u/fOg] 5 .  

^=$= kl/of]hgf tkm{sf b/aGbL 

-s_ ;+:yfaf6 ;~rflnt s'g} kl/of]hgfsf nflu lgo'Qm x'g] sd{rf/L o; ju{df kb{5g\ . o:tf 
sd{rf/Lx?sf] kb, of]Uotf, ;]jf, ;t{, ;'ljwf cflb kl/of]hgfsf] gLlt adf]lhd s/f/gfdf -
Contract Paper_ df pNn]v eP cg';f/ x'g]5 .  
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-v_ kl/of]hgf tkm{sf sd{rf/Lsf] kbfjwL kl/of]hgf cjlwe/ x'g ;Sg]5 . t/ ;+:yfsf] dfgj 
;|f]t Joj:yfkg lgodfjnL tyf sd{rf/L cfrf/;+lxtf cg"s'n cfr/0f gePdf To:tf 
sd{rf/LnfO{ lgodfg';f/ sf/jfxL tyf jvf{:t ;d]t ug{ ;lsg]5 .  

&= sd{rf/L lgnDag M 

s'g} s;'/df Ps k6s eGbf a9L r]tfjgL kfO;s]sf] of lgota; u/]sf] s;'/sf] dfqf / k|s[lt 
x]/L To:Tff sd{rf/LnfO{ ;+:yfn] u|]8 vf];'jf ug{] of ;]jfaf6 s]xL ;dosf] nflu lgnDag ug{] 
sfo{ ug{ ;S5 . pQm sd{rf/Laf6 ;+:yfsf] ;DklQ Iflt ePsf] 7x/ eP ;+:yfsf] lgod cg';f/ 
Ifltsf] /sd / hl/jfgf ;d]t c;'n pk/ ul/g]5 .  

*= cjsfz tyf cjsfz k|lqmof M 

*=!= ;+:yfsf] ;]jf cfjZostf g/x]sf avt s'g}klg sd{rf/LnfO{ ;fdfGotof Ps dlxgfsf] 
clu|d ;"rgf lbO{ ;]jfaf6 cjsfz lbg ;lsg]5 . o;/L cjsfz kfpg] sd{rf/Ln] kfpg] 
;]jf ;'ljwf lghnfO{ lgo'Qm ubf{ agfPsf] ;Demf}tf kqdf pNn]v eP cg';f/ x'g]5 .  

*=@= t'?Gt} nfu' x'g] u/L cjsfz lbg' k/]df To:tf] sd{rf/LnfO{ Ps dlxgf cltl/Qm tna 
;'ljwf pknAw u/fOg]5 . t/, olt ;+:yfsf] ljwfg, cfrf/;+lxtf tyf ;+:yfåf/f nfu" 
ul/Psf lgodfjnLx? cg'?ksf] cfr/0f gu/L ;+:yfnfO{ Iflt k'Ug] cfr/0f u/] jf ;+:yfsf] 
5ljnfO{ wldNofpg] sfo{ u/]df of wldNofpg]÷Iflt k'¥ofpg] dg;fon] sfd u/]sf] 
k|dfl0ft ePdf To:tf sd{rf/LnfO{ t'?Gt} ;]jfaf6 x6fpg ;lsg]5 . To;/L x6fOg] 
sd{rf/Ln] cfjsfz kl5 kfpg] ;]jf ;'ljwf -;~rosf]if / gful/s nufgLsf]if afx]s_ s] 
slt lbg] of glbg] eGg] s'/f ;+:yfsf] lg0f{o cg';f/ x'g]5 .  

*=# cjsf; k|fKt s'g} klg sd{rf/Ln] %=@ adf]lhd a'ema'emf/y u/L sfof{no;“u s'g} klg af“sL 
aSof}{tf g/x]sf] k|df0fkq lng' kg]{5 . 

(= sd{rf/L kl/ro kq M 

;+:yfdf lgo'Qm eO{ sfd ug{] ;a} txsf sd{rf/Lx?nfO{ ;+:yfsf] ;d]t kl/ro v'Ng]u/L sd{rf/L 
kl/rokqsf] Joj:yf ul/g]5 . sd{rf/Ln] cfkm\gf] kl/rokq ;w} ;fydf /fv]/ cfjZos k/]sf] 
v08df ;/f]sf/jfnf lgsfo÷JolQm cflbnfO{ b]vfpg' kg{]5 . kl/rokq x/fPdf ?= !)).– -Ps 
;o_ hl/jfgf lt/L csf{] kl/rokq kfpgsf] nflu cfj]bg lbPkl5 k'gM csf{] kl/rokq pknAw 
u/fOg] Joj:yf ldnfOg] 5 .  

!)= ;~ro sf]if vftf M 

of] vftf ljz]if u/L sd{rf/L ju{sf nflu 5'§} ?kn] gful/s nufgL sf]ifdf :yfkgf ug{ k|f]T;flxt 
ul/g] 5 .  

!!= sd{rf/Lx?sf] ;'ljwf zt{ ;DaGwL cGo Joj:yf M 

!!=!= s'g} sd{rf/L czQm jf d[To' ePdf lgh jf lghsf] cfl>t jf kl/jf/n] /sd e'QmfgL 
kfpg] u/L sfo{ ;ldlt jf ;ldltsf] clwsf/ k|Tofof]hg cGtu{tsf] clwsf/L jf ;ldltn] 
tf]s]adf]lhd aLdfsf] ;'ljwf lbg ;Sg]5 . kl/of]hgfsf sd{rf/Lsf] o:tf] aLdfsf] 
;'ljwfsf] xsdf ;Demf}tf kqdf pNn]v eP adf]lhd x'g]5 .  

!!=@= sfo{;ldltsf] clwsf/ k|Tofof]hg cGtu{tsf] clwsf/L jf sfo{;ldltn] tf]s]adf]lhd 
;+:yfsf] sfo{;ldltsf ;b:o, kbflwsf/L, ljz]if1 jf sd{rf/Ln] e|d0f ug'{k/]df b'3{6gf 
aLdf u/fpg ;lsg]5 .  
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kl/R5]b–# 

tna, b}lgs tyf j}b]lzs e|d0f eQf 

!@= jflif{s kfl/>lds j[l4 tyf dx“uL ;dfof]hg M 

;+:yfn] cfkm\gf] ;|f]tsf cfwf/df lbg k|ltlbg a9\bf] dx“uL / d'b|f l:kmtLnfO{ Wofgdf /fvL 
;fdfGotof k|To]s sd{rf/Lsf] tnaaf/] k'g/fjnf]sg u/L ;dfof]hg ug{] k|of; ug]{5 . of] ;'ljwf 
kl/of]hgfdf Joj:yf eP ;f]xL cg';f/ / cGodf sfo{;ldltsf] lg0f{o cg';f/ u/]sf] 5 .  

!#= rf8kj{ vr{ M 

!#=!= ;+:yfn] k|To]s aif{sf] Psk6s sd{rf/LnfO{ rf8kj{ 5'§L x'g'eGbf cl3 vfOkfO{ cfPsf] Ps 
dlxgfsf] tna a/fa/sf] /sd pknAw u/fOg] 5 . t/ To:tf] ;'ljwf kfpg sDtLdf Ps 
jif{ cjlwsf] lgo'lQm ePsf] x'g'kg{]5 .  

!#=@= rf8kj{ ljbf x'g' klxn] g} lgo'lQm Dofb ;lsO{ k'gM s/f/÷lgo'lQm gePsf To:tf 
sd{rf/LnfO{ rf8kj{ vr{ pknAw u/fOg] 5}g .  

!#=#= kl/of]hgfdf sfo{/t sd{rf/Lx?sf] xsdf rf8kj{ vr{ kl/of]hgfdf Joj:yf eP cg';f/ 
x'g]5 / To;tf] Joj:yf gePsf] cj:yfdf ;+:yfsf] sfo{;ldltsf] a}7s a;L lg0f{o ug{]5 
.  

 

kl/R5]b–$ 

cfr/0f ;DaGwL Joj:yf 

!$= cg'zf;g / cfr/0f M 

!$=!= gf]s/L ;DaGwL s'/faf6 cfkm\gf] dtna jf lglxt :jfy{ k"/f ug{ s;}n] s'g} klg sd{rf/L 
dfly s'g} cjf~5gLo bjfj jf k|efj kfg{ jf kfg{] k|of; ug'{x'“b}g .  

!$=@= ;+:yfsf] lxt lj?4 jf 5ljdf gsf/fTds c;/ kg{]u/L ;fj{hlgs ?kdf s]xL eGg, n]Vg 
jf k|;f/ ug'{ x'“b}g . s'g} sd{rf/Ln] ;+:yfsf] lxt ljk/Lt s'g} lsl;dn] s'g} s'/f jf 
cfkm"n] n]v]sf] jf ;+sng u/]sf] s'g} sfuhkq jf ;dfrf/ jf uf]Ko /fVg'kg{] s'/fx? 
k|ToIf jf ck|ToIf ?kaf6 ;+:yf aflx/sf JolQmx? Jff lgsfo jf ;~rf/ dfWodnfO{ 
;"lrt jf k|rf/–k|;f/ ug{ jf ck|ToIf ?kaf6 ;Í]t ug{ jf k|s6 ug{ ;d]t x'“b}g . of] 
lgod ;+:yfaf6 cnu ePsf sd{rf/LnfO{ ;d]t nfu" x'g]5 .  

!$=#= s'g} klg kbflwsf/L jf sd{rf/Ln] s'g} klg /fhgLlts bnsf] lxtsf] nflu ;+:yfsf] gfd, 
sfd, ;|f]t ;fwg / kl/of]hgfsf] p2]ZonfO{ pkof]u ug'{x'“b}g .  

!$=$= ;+:yfnfO{ k|ToIf jf ck|ToIf ?kn] xfgL x'g] s'g} klg s'/f sd{rf/LnfO{ hfgsf/L x'g' 
cfPdf lghn] cfkm" eGbf dflyNnf] txsf sd{rf/L jf ;+:yfsf sfo{sf/L lgb]{zsnfO{ 
;"rgf lbg' kb{5 .  

!$=%= ;+:yfsf] sfo{l;t ;Da4 /x]sf] JolQm jf ;+:yfnfO{ k|lts'n c;/ kg{] u/L s'g} rGbf / 
;fk6L lng'x'“b}g . ;+:yfsf] s'g} klg ef}lts ;DkQL, gubL jf lhG;L ;DklQ JolQmut 
?kdf pkef]u ug{ jf ;+:yfsf] lgod ljk/Lt s'g} klg k|sf/n] vftfaf6 /sd lng jf 
lbg', gubL jf lhG;L ;DklQ lxgfldgf ug'{x'“b}g .  
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!%= OdfGbfl/tf / lzi6tfk"0f{ Jojxf/ M 

!%=!= sd{rf/Ln] OdfGbf/Lsf ;fy sfd u/L ;+:yfsf] lxt ;+/If0f Pj+ k|j4{gsf] nflu oyfzSo 
k|oTg ug'{kb{5 .  

!%=@= sd{rf/Ln] OdfGbf/Lk"j{s cfkm\gf] lhDd]jf/L k"/f ug'{ u/fpg' kb{5 .  

!%=#= s'g} s'/f jf ljj/0f e'm6f] k]z ug'{ x'“b}g .  

!%=$= ;+:yfsf ;b:ox?, kbflwsf/Lx? tyf sd{rf/Lx?n] dfgjclwsf/, ;fdflhs Gofo / 
;dfgtffsf l;4fGtx?sf] ;Ddfg / kfngf ug'{kg{]5 .  

!%=%= ;+:yfsf] ;Dks{df cfpg] ;a} k|sf/sf JolQmx?;“u lzi6tfk"j{s Jojxf/ ug'{kb{5 .  

!%=^= ;+:yfn] jsfnt ug{] c?nfO{ Jojxf/df Nofpg cfu|x ug{] afgL Jofxf]/f / ultljlw cfkm"n] 
kfngf ug'{kg{]5 .  

 

kl/R5]b–% 

sfof{no ;do / ljbf 

!^= sfof{no ;do M 

!^=!= ;+:yfsf] sfof{no ;do cfOtaf/b]lv z'qmaf/;Dd ljxfg !)M)) ah]b]lv a]n'sf %M)) 
ah];Dd . t/ d+l;/, kf}if / df3 dlxgfdf laxfg !)M)) ah]b]lv a]n'sf $M)) ah];Dd 
x'g]5 .  

!^=@= cfjZos k/]df s'g} klg sd{rf/Ln] sfof{no ;do afx]s klg sfof{nodf pkl:yt eO{ 
sfd ug'{kg{]5 . o;/L cltl/Qm ;dodf sfdubf{ cltl/Qm kfl/>lds lbgsf] nflu 
;+:yfsf] lg0f{o cg';f/ pknAw u/fpg ;lsg]5 .  

!&= ;fj{hlgs ljbf M 

;+:yfn] k|To]s ljqmd ;Djt\ cg';f/ gof“ jif{ z'? x'g' cl3 g} jflif{s, rf8kj{ tyf ;fj{hlgs 
ljbfsf] Sofn]08/ k|sflzt ug{]5 . pQm Sofn]08/ cg';f/sf ljbfsf lbgx?df ;fdfGotof 
;+:yfsf] sfof{no aGb /xg]5 . o;/L lbOg] ljbf jif{ el/df @% lbgeGbf a9L x'g] 5}g .  

!*= ljbf :jLs[tL u/fpg'kg{] M 

!*=!= ljbf rflxg] sd{rf/Ln] cfkm" ljbf a:g] lbgeGbf slDtdf ! lbg cufl8 ljbf dfu kmf/d 
e/L sfo{sf/L lgb]{zsaf6 labf :jLs[t u/fP/ dfq ljbf a:g ;lsg]5 . sfo{sf/L 
lgb]{lzssf xsdf ;+:yfsf cWoIf jf tf]lsPsf] kbflwsf/Laf6 labf :jLs[t lng' kg]{5 . 

!*=@ crfgs sfof{no pkl:yt x'g ;lsPg eg] l56f] ;fwgåf/f sfo{sf/L lgb]{zs; “u cg'dlt 
lng' kg]{5 . sfo{sf/L lgb]{zs;“u ;Dks{ x'g g;s]df k|zf;g zfvf k|d'vnfO{ hfgsf/L 
ug'{kg{]5 .  

!*=# sfof{nosf] sfo{sf/L lgb]{zsn] ;DalGwt sd{rf/Lsf] zfvf k|d'vsf] l;kmfl/;df ljbf 
:jLs[t ug{]5 . lghn] cfkm\gf] clwsf/ ljbf dfu ug{] sd{rf/L eGbf sDtLdf Ps tx 
dflysf] clws[t t/sf] sd{rf/Ln] ljbf :jLs[t ug{] u/L clwsf/ k|Tofof]hg ug{ ;Sg]5 
t/, 

s_ cTofjZos k/]sf avt afx]s cGo cj:yfdf # lbgeGbf a9Lsf] labf sfo{sf/L 
lgb]{zssf] :jLs[tL lnP/ dfq a:g ;lsg] 5 .  
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v_ ;'Ts]/L labf / a]tnaL tyf c;fwf/0f ljbf sfo{ ;ldltn] :jLs[t ug{ ;Sg]5 .  

u_ s'g} sd{rf/Lsf] labf /f]Ssf ePdf /f]Ssf ePsf] cjlwe/ ljbf :jLs[t ug{ kfOg]5}g .  

3_ ;'Ts]/L ljbf / lsl/of ljbfdf a;]sf] sd{rf/Ln] ;s];Dd rf “8} sfof{nodf hfgsf/L 
u/fpg'kg{] / cfkm"n] kfpg] ljbf ;'ljwf lnP nuQ} ljbf dfu kmf/d k]z ug'{kg{]5 .  

!(= kfpg] ljbf M 

sd{rf/LnfO{ cfjZos k/]sf a]nfdf lng kfpg]u/L lgDg ljbfx?sf] Joj:yf ldnfOPsf] 5 . 
;+:yfdf sfd ug{] sd{rf/Lx?nfO{ lgDg cg';f/sf ljbf ;x'lnotx?sf] Joj:yf ul/Psf] 5 . 
o;/L lnOg] ljbfsf] xsdf la/fdL ljbf afx]ssf] xsdf Ps k6sdf b'O{ lbgeGbf a9L x'g]5}g . 

-s_ 3/ labf M k|lt dlxgf Ps lbgsf b/n] jif{el/df hDdf !@ lbg ljbf kfpg]5 .  

-v_ la/fdL labf M k|lt dlxgf Ps lbgsf b/n] jif{el/df hDdf !@ lbg ljbf kfpg]5 . lj/fdL 
ljbfsf xsdf la/fdL eO{ pkl:yt x'g g;s]sf] s'/f lnlvt of 6]lnkmf]g cflb ;fwgaf6 
oyflz3| cfkm\gf] ;'kl/j]Ifs ;dIf -e/kbf{] ;|f]taf6_ hfgsf/L u/fpg'k5{ . tLg lbgeGbf 
a9L nuftf/ la/fdL ljbfdf a:g'kg{] eP :jf:YosdL{;“u pkrf/ u/fPsf] cflwsf/Ls k|df0f 
k]z ug'{kg{]5 . ljbfkl5 sfof{no cfPs} lbg la/fdL ljbf :jLs[t u/fpg'k5{ . 

-u_ ckem{6÷e}k/L cfpg] ljbf M k|lt dlxgf cfwf lbgsf b/n] jif{el/df hDdf ^ lbg ljbf 
kfpg]5 . ckem{6÷e}k/L cfpg] ljbfsf xsdf k"j{:jLs[tL lng'k5{ . k"j{:jLs[lt lng 
g;lsPsf] cj:yfdf 6]lnkmf]g, df}lvs ;dfrf/ cflbaf6 ;DalGwt ;'kl/j]IfsnfO{ t'?Gt 
hfgsf/L lbg'k5{ . ;Dks{ x'g g;s] ljbf a;]sf] csf{] lbg clgjfo{ ljbf :jLs[t u/fpg'k5{ 
.  

-3_ ;'Ts]/L / ;'Ts]/L :ofxf/ ljbf M dlxnf sd{rf/L ;'Ts]/L x'“bf ^) lbgsf] ;'Ts]/L ljbf / k'?if 
sd{rf/Lsf] >LdtL ;'Ts]/L ePdf !% lbgsf] ;'Ts]/L :ofxf/ ljbf kfl/>lds ;lxt kfpg]5 . 
dlxnf sd{rf/Lsf] xsdf ^) lbgeGbf a9L ljbf cfjZos ePdf al9df csf{] #) lbg;Dd 
a]tnaL ljbf lbg ;lsg]5 . ;'Ts]/L / ;'Ts]/L :ofxf/ ljbf sfo{ cjlwdf @ k6s;Dd dfq 
kfpg ;Sg]5 . ;'Ts]/L / ;'Ts]/L :ofxf/ ljbfsf nflu lrlsT;saf6 dlxnf sd{rf/Lsf] 
xsdf ;'Ts]/L ePsf] k|df0fkq / k'?ifsf] xsdf lghsf] >LdtL ;'Ts]/L ePsf] k|df0fkq k]z 
ug'{kg{]5 .  

-ª_ sfh÷lsl/of ljbf M ;+:yfdf sfo{/t sd{rf/Lsf] cfkm} stf{ eO{ sfh÷lsl/of ug'{kg{] 
cfkmGtsf] d[To' ePdf !% lbg;Ddsf] tnaL sfh÷lsl/ofsf] ljbfsf] Joj:yf ul/Psf] 5 . 
cfkm} stf{ eO{ sfh lsl/of ug'{kg{] eGgfn] afa', cfdf, 5f]/f, 5f]/L, >Ldfg\÷>LdtL tyf 
dlxnf sd{rf/Lsf] xsdf pko'{Qm gftf;lxt ;f;', ;;'/f eGg] a'‰g'k5{ .  

-r_ a]tnaL ljbf M ljbf ;lsPsf] cj:yfdf cfjZostfsf] uDeL/tf x]/L sfo{;ldltn] sd{rf/Lsf] 
a]tnaL ljbf :jLs[t ug{ ;Sg]5 .  

-5_ cfwf lbg ljbf M s'g} sd{rf/L cfwf lbg ljbf a:g'k/] sfd ug{] lbgsf] hDdf 306f u0fgf 
u/L To;sf] cfwf ;do -lbgsf] k"jf{4{ jf pQ/f4{_ ljbf a:g ;Sg]5g\ . cyf{t\ !)M)) 
ah]b]lv %M)) ah] b}lgs sfo{ cjlwsf] ;dodf !M)) ah] cl3sf] ;do k"jf{4df / !M)) 
ah] kl5sf] ;do pQ/f4{ eGg] ;Demg'k5{ . !)M)) ah]b]lv $M)) ;Dd b}lgs sfo{cjlw 
ePsf] lbgdf !@M#) cl3sf] ;do k"jf{4df / To; kl5sf] ;do pQ/fw{ eGg] ;Demg' kb{5 . 

-em_ cWoog ljbf M cWoog ljbfsf] xsdf ;+:yfsf] ;d]t cfjZostf cg';f/ o:tf] ljbf ;d]t 
lbg] lg0f{o ug{ ;lsg]5 .  
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@)= ljbfsf] ;l~rtL M 

@)=!= 3/ ljbf, la/fdL ljbf / e}k/L cfpg] ljbfx? u0fgf ug{ ;lhnf]sf] nflu dfq dfl;s 
?kdf u0fgf ul/Psf x'g\ . rfn' cfly{s jif{df ;fpg ! ut]b]lv cfp“bf] c;f/ jif{sf] 
c;f/ d;fGt leq dfq tL ljbfx? ;l~rt /xG5g\ . olb jif{el/df lng af“sL /x]sf 
ljbfx? ar]sf eP ;a} ljbf rfn' jif{sf] c;f/ d;fGtkl5 :jtM lgliqmo eP/ hfg]5 .  

@)=@= ;+:yfsf] k|zf;g zfvfdf k|To]s sd{rf/Lsf] ljbf clen]v cWofjlws ?kdf /flvg] 5 . 
s'g} sd{Rf/Ln] cfkm\gf] ljbf ;DaGwL s'g} s'/f a'em\g'k/] k|zf;g zfvfdf ;Dks{ /fvL 
hfgsf/L lng ;Sg]5 . 

@)=#= oL dflysf pNn]lvt ljbfx?sf af/]df Joj:yf ubf{ ljbf clwsf/ geO{ ;x'lnot xf] eGg] 
l;4fGtaf6 lgb{]lzt x'g]5 .  

@!= ljbfsf] clen]v M 

k|zf;g zfvfdf sfd ug{] sd{rf/Ln] cfkm\gf] ;+:yfdf ePsf ;Dk"0f{ sd{rf/Lx?sf] dfl;s / 
jflif{s ljbfsf] clen]v r':t÷b'?:t /fVg'kg{]5 .  

 

kl/R5]b–^ 

sd{rf/Lsf] sfo{;Dkfbg 

@@= sfo{of]hgf tyf sfo{;Dkfbg M 

@@=!= sfo{of]hgf M k|To]s sd{rf/LnfO{ ;+:yfn] lbPsf] sfo{ ljj/0f (Job Description) nfO{ 
cfwf/ dfgL cfjZostf cg';f/ dfl;s÷q}dfl;s÷cw{jflif{s / jflif{s ?kdf sfo{of]hgf 
agfO{ ;/f]sf/jfnf ;'kl/j]Ifsåf/f :jLs[t u/fO{ ;f]xL cg'?ksf] sfo{ ug'{kg{]5 . 
sfo{of]hgfdf pNn]v gePsf t/ sfo{;ldltn] ;DkGg ug'{kg{] ;+:yf;“u ;DalGwt sfo{x? 
;ldltsf] cfjZostf cg';f/ ;'kl/j]Ifsn] c/fPsf sfo{x? ug{ k|To]s sd{rf/Lsf] 
bfloTj x'g]5 .  

@@=@= b}lgs sfo{;Dkfbg (Time Sheet) M k|To]s sd{rf/Ln] cfkm\gf] sfo{of]hgfdf pNn]v ePsf 
tyf gePsf cfkm"n] b}lgs ?kdf ;Dkfbg u/]sf d'Vo–d'Vo sfdx?sf] ljj/0f, ;fj{hlgs 
ljbfsf lbgx?, ljbf a;]sf lbgx? cflb ;ldltn] tof/ u/]sf] b}lgs sfo{;Dkfbg ljj/0f 
kmf/d df k|To]s lbgsf] l;nl;nfa4 ?kdf e/L k|To]s dlxgf ;lsPsf] klxnf] xKtfleq 
cfkm\gf] ;'kl/j]Ifs ;dIf k]z ug'{kg{]5 . b}lgs sfo{;Dkfbg ljj/0f kmf/dsf cfwf/df 
dfq sd{rf/Ln] cfkm\gf] dfl;s kfl/>lds e'QmfgL kfpg]5g\ .  

@#= sd{rf/Lx?sf] ;'kl/j]If0f tyf sfo{;Dkfbg M 

@#=!= ;+:yfsf sd{rf/Lx?sf] sfdsf] ;'kl/j]If0f a]nfa]nfdf tyf cfjZos k/]sf] ;dodf 
sfo{;ldltsf kbflwsf/L tyf ;b:ox?n] ug{]5g\ . sfo{sf/L lgb]{zsn] cfkm\gf dftxtsf 
sd{rf/Lx?sf] lgoldt ;'kl/j]If0f cfjZostf cg';f/ dfl;s÷q}dfl;s÷cw{jflif{s / 
jflif{s ?kdf sfo{;Dkfbg d"Nof+sg ug'{ kg{]5 .  

@#=@= ;a} sd{rf/Lx?sf] jflif{s sfo{;Dkfbg k'g/fjnf]sg kmf/fd e/L ;a} nfOg d]g]h/n] cfkm" 
dftxtsf] sd{rf/Lx?sf] ;d]t jflif{s sfo{;Dkfbg k'g/fjnf]sg u/L sfo{sf/L lgb]{zssf] 
:jLs[t u/fpg' kb{5 . jflif{s sfo{;Dkfbg k'g/fjnf]sg x/]s cfly{s jif{sf] c;f/ 
dlxgfsf] t];|f] xKtf leq ;DkGg ul/;Sg' kb{5 .  

@$= sd{rf/Lx?sf] hjfkmb]xLtf÷pQ/bfoLTj M 
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;+:yfsf sd{rf/Lx? ;du|df cfkm\gf] lhDd]jf/L k|lt hjfkmb]xL / ;+:yf k|lt pQ/bfoL x'g]5g\ . 
;Dk"0f{ sd{rf/Lx? sfo{sf/L lgb]{zs k|lt pQ/bfoL x'g]5 / sfo{sf/L lgb]{lzsnfO{ k|ltj]bg ug'{ 
kg]{5 . sfo{sf/L lgb]{lzsn] ;+:yfsf] cWoIf jf dxf;lrjsf] dfu{lgb]{zg / ;'kl/a]If0fdf sfo{ 
;Dkfbg ug'{kg{]5 .  

@%= sfdsf] k|ltj]bg M 

;+:yfsf sd{rf/Lx?n] cf–cfkm\gf lhDdfdf /x]sf] sfdsf] k|ltj]bg ;+:yfn] tf]s]sf] ;dojlw leq 
tyf tf]lsPsf] 9f“rfdf q}dfl;s, cw{jflif{s, jflif{s ?kdf cfkm\gf] ;'kl/j]Ifs dfkm{t sfo{;ldltdf 
a'emfpg' kg{]5 .  

 

kl/R5]b–& 

ljljw 

@^= sd{rf/Lx? aLrsf] ;~rf/ Pj+ ;dGjo M 

sd{rf/Lx?aLr sfo{qmdaf/] ;~rf/ tyf ;dGjo ug{ lgoldt ?kdf 36Ldf dlxgfsf] Ps k6s 
:6fkm ldl6ª a:g]5 . ldl6ªdf sfo{qmd÷kl/of]hgfsf] k'g/fjnf]sg, ;ldlt Pj+ Joj:yfkg 
;ldltaf6 ePsf lg0f{o, efjL lbzflgb{]z cflb cfjZostf cg';f/ 5nkmn x'g]5 .  

@&= sd{rf/L cfrf/;+lxtf M 

;+:yfdf sfd ug{] sd{rf/Lx?n] ;+:yfsf ljwfg, gLlt lgodx? tyf dfgj >f]t Joj:yfkg 
lgodfjnLnfO{ /fd|/L cWoog u/L ltgLx? cg'?ksf] cfr/0f Jojxf/ ug'{kb{5 . gLlt lgoddf 
pNn]v ePsf afx]ssf lgDg s'/fx? klg sd{rf/L cfrf/;+lxtf ljkl/t x'g]5g\ M 

-s_ u}/sfg'gL sfo{ tyf ;DklQ cfh{g M g]kfnsf] k|rlnt P]g, sfg"gn] alh{t u/]sf s'g} klg 
sfo{ ;]jf/t sd{rf/Ln] u/]df To;sf] k|efjaf6 ;+:yfsf] 5ljnfO{ wSsf k'Ug ;S5 . To;}n] 
b]zsf] k|rlnt P]g sfg'gnfO{ cfb/ u/L ;f]xL cg'?ksf] sfo{ ug'{ k|To]s sd{rf/Lsf] st{Jo 
xf] .  

-v_ cg'lrt tl/sfn] kmfObf lng' M cfkm\gf] tf]lsPsf] kfl/>lds afx]s ;+:yfsf] rn–crn 
;DklQaf6 cg'lrt tl/sfn] kmfObf lng' of kmfObf lng vf]Hg' b08gLo sfo{ xf] . kbsf] 
b'?kof]u u/L ;+:yf tyf ;DalGwt ;/f]sf/jfnfx?;“u 3';, gh/fgf cflb lng' b'j} kbLo 
b'?kof]u ePsf]n] To:tf] sfo{ ug{ tyf u/fpg alh{t ul/Psf] 5 .  

-u_ bf]xf]/f] lgo'lQm M ;+:yfsf :yfoL sd{rf/Lx?n] cGo ;+3÷;+:yfx?df lgo'lQm lnO{ bf]xf]/f] sfo{ 
ug{ kfOg] 5}g . olb s'g} sd{rf/Ln] bf]xf]/f] lgo'lQm lnO{ sfd u/]sf] k|dfl0ft ePdf t'?Gt 
sf/jfxL x'g]5 .  

-3_ of]Uotf 9f6\g' M s'g}klg sd{rf/Ln] cfkm\gf] of]Uotf, pd]/, gfd, y/, gful/stf cflb 9f“6L 
5nL sfd u/]sf] yfxf ePdf k|rlnt lgod sfg'g cg';f/ sf/jfxL x'g]5 .  

-ª_ :jy{sf] åGå M ;+:yfsf sd{rf/Ln] s'g} klg /fhgLlts, ;fdflhs, ;fDk|fbflos, cfly{s 
:jfy{jz ;+:yfsf ;/f]sf/jfnf sd{rf/L, ;/f]sf/jfnfx? cflb; “u åGå l;h{gf x'g] sfo{ ug'{ 
x'“b}g .  

-r_ lje]b M s'g} klg sd{rf/Ln] dlxnf k'?if, hfthflt, hghflt, ef}uf]lnstf, ;fDk|fbflostf, 
k]zfut, ckfË, wfld{s, klbo lje]b x'g] lje]bsf sfd ug{ kfOg] 5}g .  

@*= sd{rf/L j[lQljsf; (Career Development) : 
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@*=!= k'/:sf/ tyf b08 M sd{rf/Lx?sf] sfo{;Dkfbgsf] d"NofÍg jflif{s ?kdf sfo{ljj/0f (Job 

Description) sf] cfwf/df x'g]5 . jflif{s sfo{;Dkfbgsf] d"NofÍgsf cfwf/df 
sd{rf/Lx?nfO{ k'/:sf/ / b08sf] Joj:yf ug{ ;lsg] 5 .  

@*=@= Ifdtf clej[l4 M sd{rf/Lx?sf] sfo{Ifdtf clej[l4 u/L sfo{Ifdtf a9fpg ;+:yfn] 
;DalGwt sd{rf/Lx?sf] cfjZostf cg'?ksf tflnd, cWoog e|d0f, ;]ldgf/, 
sfo{zfnf, ;Dd]ng cflb cj;/x? klxrfg u/L ;|f]t ;fwgn] EofP;Dd cj;/ lbg] 
Joj:yf ldnfpg] 5 . t/ cWoog e|d0f tflnddf vr{ ePsf] /sd / cjlwsf cfwf/df 
tflnd cWoog e|d0f kl5 lglZrt jif{;Dd clgjfo{ ;]jf ug'{kg{] zt{df ;d]t tflnd 
k"j{ u/fpg ;Sg]5 . /fd|f] sfd ug{] sd{rf/Lx?sf] dgf]an a9fpg tyf oyf]lrt sb/ 
ug{ sb/kq, k'/:sf/ cflbsf] Joj:yf ug{ ;lsg] 5 .  

@(= JofVof / ;+zf]wg M 

o; lgodfjnLsf s'g} bkmfdf n]lvPsf s'/f ciki6 eP of bf]xf]/f] cy{ nfUg] eP ;+:yfsf] 
sfo{;ldltn] JofVof u/L lgisif{ lgsfNg ;Sg]5 / pQm lgisif{nfO{ clGtd lg0f{o dflgg]5 .  

  

 

;dfKt 


